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Application for: Tiffany Weiss, City Planner

DOWNTOWN OVERLAY DISTRICT tweiss@hudsonwi.gov

CERTIFICATE OF DESIGN REVIEW (715) 386-4776 ext. 161

(As per Municipal Code §255-17.1-17.7) 

505 Third Street  ● Hudson, WI 54016 ● (715)386-4776  www.hudsonwi.gov 

Applicant Name Date 

Mailing Address 

Email Phone 

Site Address 

A Downtown Overlay District map is included in the application to verify if the subject property is located within the district. 

Minor Alteration 

Minor Alterations for routine maintenance activities to an existing structure in the Downtown 

Overlay District do not require a Downtown Certificate of Design Review and can be 

administratively approved. Please reach out to Community Development staff to determine if your 

project requires administrative approval. The following are considered Minor Alterations: 

A. Replacement of windows or doors matching the color and architectural style of the building.

B. Renovation of the exterior appearance of a building such as repainting, reroofing, re-siding, or

replacing with identical colors and materials previously approved.

C. Replacement or reconstruction of a building, structure, or awning accidentally damaged or

destroyed and which was previously approved.

D. Interior remodeling.

E. Signs [refer to Ch. 202 for permitting requirements]

Major Alteration 

The following are defined Major Alterations and require a Downtown Certificate of Design Review 

with the Plan Commission following submission of a complete application: 

A. All new building construction.

B. Any exterior alterations or additions to existing buildings.

C. All new parking lots and their landscaping.

D. Changes to existing color.

________________  _________________________________

Applicant Signature  Owner Signature (if other than applicant) 

PERMIT CONSIDERATION - OFFICE USE ONLY 

Conditions of Approval: 

Plan Commission _____ Common Council (as needed) _____ 
     Approved    Date      Approved   Date 

     Denied      Denied 

Application # Receipt # Date 

mailto:tweiss@hudsonwi.gov
http://www.hudsonwi.gov/
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What are the requirements for Downtown Design Review Major Alterations? 

The following is a checklist of requirements from Chapter 255-17.1 through 17.7 of the City of Hudson’s 

municipal code. Please read through and abide by all the requirements below to make sure your 

application is complete. 

Application Checklist: 

□ Completed Application Form

□ Downtown Design Guideline Checklist
o Please complete the attached Downtown Design Guideline Checklist.

o Proposals must include design elements that address at least 50% of the categories. If a 
category in not addressed, the Applicant shall provide a written justification for not including it 
as part of the project.

□ Applicant Narrative
Applicant Narrative addressing Architectural Review Standards found in §255-17.6. Please review 
the code section and provide a detailed description of how the standard is met or provide an 
explanation as to why the standard is not applicable. The Narrative shall address:

o Design Elements

o Unity and Theme

o Color and Building Materials

o Building Widths and Facades

o Metering and Mechanicals

o Parking

o Outdoor Space and Landscaping

o Loading Docks & Loading Doors

o Setbacks

o Exterior Architectural Design Elements

□ Additional Architectural Standards
In addition to the Architectural Review Standards found in §255-17.6, the application shall include 
the following as required under §255-17.5:

o A narrative which shall include, but not limited to, a timeline/schedule, a description of the 
proposed alteration/repair process and description of how the proposal and proposed use(s), 
intend to meet the purpose of the Downtown Overlay District code such as but not limited to:

▪ How the physical and functional aspects of the proposal will be integrated into the unique 
and, where appropriate, historic characteristics of the building in question or downtown 
area.

▪ Description of the impact the proposal will have on adjacent properties and to the general 
design theme of the downtown.

▪ Description of the roposal’s contributions to the overall economic viability of the district.

▪ How the proposal contributes to a positive pedestrian experience.
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□ Additional Architectural Standards (Continued) 
o Front and side building elevations to scale, depicting the scope and scale of the proposed 

alteration/repair. 

o A clear depiction of the existing appearance of the project. Color photographs are 

recommended, including photographs of adjoining and nearly properties. 

o A color rendering showing the proposed appearance of the project. 

o Samples of finish materials such as siding, brick type, roof shingles, paint chips, doors and 

windows, ornamentation, and other exterior materials and color pallets. 

o Site plan to scale (when appropriate) depicting the footprint of existing and proposed 

buildings, parking layout, and landscaping. 

o Details of exterior lighting. 

o Other information city staff or the Plan Commission may deem necessary to review the 

application. 

 



CHECK LIST:  COMMUNITY DEVELOPMENT 
DOWNTOWN DESIGN  CITY OF HUDSON 
GUIDELINE CHECKLIST  
  HUDSON, WISCONSIN 
SHEET 1  EDITED: February 27, 2024 
 

NAME OF PROJECT: ________________________________ MINOR/MAJOR PROJECT: ______________________ 
OWNER/DEVELOPER:  ______________________________ PROJECT SUBMISSION DATE: ___________________ 
LOCATION: _______________________________________ MEETING DATE (1): ___________________________ 
       MEETING DATE (2): ___________________________ 
ACTION TAKEN:  
_____________________________________________________________________________________________
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 

CATEGORIES DESIGN FEATURES 
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Historic Styles, 
Materials, and 
Interpretations 

(a) Italianate      
(b) Queen Anne      
(c) Victorian     
(d) Federal     
(e) Greek Revival      
(f) Mediterranean     
(g) Monterey     
(h) Prairie     
(i) Craftsman     
(j) Art Deco     
(k) Neoclassical     
(l) Beaux-Arts     
(m) Moderne     
(n) Georgian     
(o) Coastal     

Pedestrian 
Positive 
Experience 

(a) Continuous sidewalks     
(b) Spatially contained streetscapes & walks     
(c) Crosswalk texture & color changes     
(d) Reduced length crosswalks     
(e) Sitting areas     
(f) Walks “obstructed” by retail vendor uses     
(g) Limited residential frontages     

Parking (a) Close-by, integral structured & shared parking     
(b) Buffered, hidden parking lots     
(c) Parallel parking     

Created Spaces 
 
 
 

(a) Plazas     
(b) Squares     
(c) Fountain areas       
(d) Decks / terraces     



CHECK LIST:  COMMUNITY DEVELOPMENT 
DOWNTOWN DESIGN  CITY OF HUDSON 
GUIDELINE CHECKLIST  
  HUDSON, WISCONSIN 
SHEET 2  EDITED: February 27, 2024 
CATEGORIES DESIGN FEATURES 
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Created Spaces 
(continued)  

(e) Trellises / pergolas     
(f) Greens     
(g) Boulevard, parking lot, plaza, & walk trees     

Building Height 
Variety 

(a) Roof overhangs     
(b) Roof sections and extensions     
(c) Roof railings     
(d) Parapets     
(e) Tower overlooks     
(f) Compatible antenna structures     
(g) Chimneys, groups     
(h) Light wells     

Building Depth 
Variety 

(a) Balconies     
(b) “French” (shallow) balconies     
(c) Niches     
(d) Projections     
(e) Recessed entries     
(f) Bay / bow window groups     
(g) Jogs     
(h) Reveals     
(i) Steps of stories at some building end facades     

Historic 
References 

(a) Vertical divisions with historic references     
(b) Horizontal divisions with historic references     
(c) Historic-referenced signage     

Ornamental 
Features 

(a) Colonnades     
(b) Arcades     
(c) Pilasters     
(d) Cornice details     
(e) Brackets     
(f) Transition banding / lines     
(g) Recess banding / lines     
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